

    Maroubra Surf Life Saving Club

Expense Reimbursement Claim 
	Name
	  _________________________________            

	Approved By
	_________________________________



	Date
	Activity
	Description
	Total
	GST

included

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	$
	$


Claimant’s Account Details:

Name: _______________________________________________
Bank: _______________________________  BSB:____________________ Account No:  _________________________________

Please enter expenses you would like reimbursed into the table above.  Use a separate line for each expense.  Put the supporting documents into the envelope.  Then leave the envelope in the ‘Director of Finance’ in-box.  Please ensure you allocate an activity to each expense.  ALL RECEIPTS MUST BE ENCLOSED IN ENVELOPE.

